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Important Resources 

Teaching & Learning Folder 
https://docushare.everett.k12.wa.us/docushare/dsweb/View/Collecti
on-5639 

Administrative Outlook Calendar Instructions 
1. Click on the ellipses (. . .)  in the lower left corner of the screen
2. Click on “Folders”
3. Double click on “Public Folders”
4. Double click on “Public Folders”
5. Double click on “All Public Folders”
6. Double click on “Administrative Team”
7. Click on “Administrative Calendar” to open

Substitute Outlook Calendar Instructions 
1. Open Outlook in the Calendar view
2. From the “Home” menu bar Select “Open Calendar”
3. Select “Open Shared Calendar” – type in Calendar

ESC Substitutes
4. Click OK

This calendar lists all district release professional development that is 
occurring during the school day. Check this calendar prior to 
scheduling building workshops that will occur during the school day 
to make sure they do not conflict with district level trainings targeting 
the same teachers. All district release substitutes must be approved 
through the deputy superintendent’s office. 

Accessing Student Emergency Information in Insight 
Step One: Go to https://insight.everettsd.org  
Step Two: Use your district credentials to log in (id/password) 
Check the Full Browser Version and click save If viewing on a mobile 
browser 
Step Three: Click on the Everett Pinnacle Insight.qvw box 
Step Four: Click on the Student Details button  
Step Five: Enter the Student Name (partial ok) or ID # in the top-
right 
Step Six: View Contacts 

March 26: School Board Meeting, 5:00 p.m., Board room 
A & B 
April 18: Administrators and Supervisors Meeting, 3:30 – 
5:30 p.m., Port Gardner A & B 
April 23: School Board Meeting, 5:00 p.m., Board room A 
& B 
April 30: Quarterly Regional Principals Meeting, 9:00 – 
11:00 a.m. Region One, LOE, Region Two, SLE, Region 
Three, CHS 
May 14: School Board Meeting, 5:00 p.m., Board room A & 
B 
May 28: School Board Meeting, 5:00 p.m., Board room A & 
B 

June 11: School Board Meeting, 5:00 p.m., Board room A & B 
June 21: Administrators and Supervisors Meeting, 11:00 – 1:00 
p.m., Port Gardner A & B,
June 25: School Board Meeting, 5:00 p.m., Board room A & B

https://docushare.everett.k12.wa.us/docushare/dsweb/View/Collection-5639
https://docushare.everett.k12.wa.us/docushare/dsweb/View/Collection-5639
https://insight.everettsd.org/
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 Response/Action Required 
 
 
 
 

 
March 22, 2024 
 
To: All Administrators and Directors 
From: Joi Odom Grant, Diversity, Equity, and Inclusion Director  
Regarding: Save the Dates – District LGBTQIA+ Events   
 
 

The Diversity, Equity, and Inclusion Department is excited to announce that we will be hosting 
various district-wide events in support of our LGBTQIA+ community as a symbol of our 
commitment to inclusive belonging for all. We understand that this may be a time where our 
EPS community may have feelings of discomfort or division and we must remind our 
community the importance of ensuring that all students, families, and staff have a right to feel 
safe, supported, and seen. Any hate-driven violence, bigotry, or acts of exclusion will not be 
tolerated within our communities, especially in our schools. 

 
Upcoming District Events of 2024 
 

1. Professional Development Opportunity - Tuesday, April 23rd, 2024  

All EPS staff is invited to partake in a LGBTQIA+ focused professional development 

offering offered in partnership with the national organization, GLSEN. For more 

information see the attached flyer. 

2. PRIDE Day at the CRC - Friday, May 31st, 2024 

Everett Public Schools will raise the flag for the entire month of June as a symbol of 

our district commitment to inclusive belonging for all. For more information see the 

attached flyer. 

3. PRIDE Night at the Ballpark - Friday, June 7th, 2024 

First Annual Community Event 

In partnership with Everett AquaSox, our department will be hosting our very first 

PRIDE night at the ballpark as an extension to our PRIDE Day at the CRC and 

commitment to inclusive belonging for all. Tickets are available for purchasing and 

$2 from each ticket sold will be donated to the Everett Public School’s Foundation. 

For more information see the attached flyer.  

 

 
 
 

Please share with your building or department staff and post on your school’s Diversity, Equity, 
and Inclusion bulletin board.  

Require Action: 
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https://drive.google.com/file/d/161-XwrnIBulyAGLdNM5pJDyHp94iLftb/view?usp=sharing
https://drive.google.com/file/d/1ygepPgqvqHiPLQU14HKw9SDYAAPJzkHd/view?usp=sharing
https://drive.google.com/file/d/1--EN8oCIQnKU-3b1XGvqI5UX6_TNOycp/view?usp=sharing


Approved for Distribution:   
                     Shelley Boten 

 Response/Action Required 
 
 
 
 

 
March 22, 2024 
 
To: All Principals   
From: Anne Arnold, Director of P-5 Instruction and Early Learning Programs 
 Kalle Spear, Director of 6-12 Instruction  
Regarding: Spring Textbook Surplus Due Date 
 
 

The due date for the Spring Surplus Book Disposal is Tuesday, April 30, 2024. Please email 
the signed Surplus Book Inventory forms (link below) to Amritha Imandi in P-12 Instruction.  
 
Here is the required process: 

1. Staff will box up the materials and resources, a blue (recyclable) or pink (non-recyclable) 

label should be attached to every box (link to labels is below). 

2. All spring surplus textbook materials should be collected in one area of the school, easily 

accessible by Maintenance. Let Amritha know the location of the boxes (room #’s) by 

May 8, 2024, as we need to give Maintenance a list of where the boxes are located in each 

school. 

3. Pick-up of the surplus materials will begin on June 24, 2024 (approximately). 

4. Link to the Inventory Forms and Labels:  Surplus Book Disposal Procedures. 
 
 
 
 
 
 
 

 
 
 

• Please share with appropriate staff, the: 

o surplus process 

o link to inventory forms and labels and,  

o new spring due dates  

• If you have any questions, please contact Amritha Imandi aimandi@everettsd.org   

Ext.4024 

 

   Required Action: 
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https://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-141174/Spring%20Surplus%20Book%20Disposal%20Procedure%20Rev.03.18.2024.pdf
https://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-141174/Spring%20Surplus%20Book%20Disposal%20Procedure%20Rev.03.18.2024.pdf
mailto:aimandi@everettsd.org


Approved for Distribution                                    
  Peter Scott 

 

Information Only 
 
 
 
 

 
March 22, 2024 
 
To: All Administrators   
From: Joi Odom Grant, Diversity, Equity, and Inclusion Director  
Regarding: Diverse Literature – Diversity, Equity, and Inclusion 

Department  
 
 

The DEI department is excited to present the extension of the 2021-2022 diverse literature 
initiative. This extension has continued our commitment to providing our EPS students and 
staff access to a variety of literature which authentically represents the diversity of our students 
with the intent of raising intellectual openness, analysis, personal enjoyment, and cultural 
awareness of others. The books selected compliments the national observances identified in our 
Cultural and Religious Observances Calendar.  
 

Check out the various books given to your school site – CLICK HERE! 
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https://www.everettsd.org/Page/40202
https://drive.google.com/file/d/1Y0lvHZsCNa8r6K-978GVj2xZwg7UHWaG/view?usp=sharing



